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Where are we? 

High level ProjectDox flow  

We are here 
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The Consultant Submission Received After 60% Review  

 
A. The Home page displays 

B. Tasks (PF) 

C. The Project Manager accepts the Consultant Submission Received After 60% Review 
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Consultant Submission Received After 60% Review Form 

 
 

A. The Consultant Submission Received After 60% Review form displays 

B. Review Information tab 

C. Notice the Task Instructions - Review the results from the Consultant Submission Process. 
Determine whether the Consultant submitted files for 90% submission, OR, submitted corrections 
for the next 60% Review. 
1. Select the Review Status Report tab above. Results from the 60% Review are listed. 
2. Select the Discussion Board tab above. Comments between the PM and Consultant are listed. 
3. If review results were 'Released to Next Phase' and the Consultant has completed submission 

for 90%, choose the 'Approve for 90%' button to Send to QMD for 90% Completeness Check. 
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4. If the review results includes 'Resubmit This Phase' and the Consultant has submitted 
corrections for the next 60% Review, select the review groups below and choose the 'Begin 
New 60% Cycle' button. 

5. If the Consultant's Submission needs corrections, choose the 'Return to Consultant' button. 
D.  Displays Status of all previous reviews 

1. Public Works (Office of the City Architect  
2. Police Department 

E. Button options 
1. Begin New 60% Cycle – Sending the project back for a second review 
2. Approve for 90% - Consultants submitted all required documents for a 60% review 
3. Return to the Consultant – The project needs reworking and with required or specific changes 
4. Save For Later – Allows Project Managers to save any changes made in the eForm task and 

complete the task at a later time 
5. Select the Approve for 90% 

QMD Process 

QMD 90% Completeness Check 

 
A. Home 

B. Tasks (PF) 

C. Accepts the QMD 90% Completeness Check task 
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Review QMD 90% Completeness Check Form  

 
A. Review OMD 90% Completeness Check form displays  

B. Review Information tab 

C. Task Instructions - the Design Consultant has submitted plans for 90% Review. Please perform a 
Completeness Check for 90% Submission. Update the Discussion Board with any issues to 
communicate with the PM.  

D. The View/Edit Checklist Items (0) button is usually not needed by the 90% Review because of the 
reviews and the consultant’s complying with requests 

E. Add a discussion comment  
F. Select the Complete button 

 

Review QMD CC Results 

 
A. Home 

B. Tasks (PF) 

C. Accept Review QMD CC Results 
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Review QMD Result Form 

  
A. The Review QMD Result Form displays 

B. Notice the Review Information tab 

C. Task Instructions - Please review the discussion board and checklists for any issues found with the 

QMD 90% Completeness Check review. Select the View/Edit Checklist Items button or select the 

View Status Report for items results  

D. The View/Edit Checklist Items (0) button is usually not needed by the 90% Review because of the 
reviews and the consultant’s complying with requests 

E. Add Comments for the project manager 

F. Select the Complete button or Save For Later review button 

Assign 90% Reviewers Task 

  
A. Home 

B. Task (PF) 

C. Accept the Assign 90% Reviewers Task  



  2019 ProjectDox 90% Review Training Part 5  

9  

Assign 90% Reviewers Task Form 

  
A. The Assign 90% Reviewers Task displays 

B. Notice the Review Information tab 

C. Task Instructions - Please select the required review departments for the 90% Review from the list. 

D. In the example we selected the Public Works (Office of the City Architect) and the Police 

Department (PD); however, the selection of departments in the 90% Review depends on the Project 

Manager and knowledge of requirements 

E. Select the Begin Review button  to start reviews or Save For Later button to save any changes and 

complete the task at later time 

Police Department (APD) 90% Review Cycle #3 

  
A. Home 

B. Tasks (PF) 

C. Accept the Police Department (APD) 90% Review Cycle #3 



2019 ProjectDox 90% Review Training Part 5  

 

10  

Police Department (APD) Review Form 

  
A. My Police Department (APD) Review Form displays 

B. Notice Review Information tab information 

C. Task Instructions - Upon acceptance of task, please review the required drawings and provide any 

applicable comments and status. 

D. My Review – reviewed by the Police Department and related information 

E. Select the Review Status to ensure it is correct, Release to next phase or Resubmit for this phase 

F. Select Review Complete button to complete the review task or Save For Later button to save any 

changes and complete the task at a later date 

 

Review Complete Task 90% Review 

  
A. Home 

B. Tasks (PF) 

C. Accept the Review Complete Task 90% Review 



  2019 ProjectDox 90% Review Training Part 5  

11  

Review Complete Task 90% Review Form 

 
A. Review Complete Task 90% Review Form – This is sent to the Project Manager for review 

B. Review Information tab 

C. Task Instructions - Review the results from the 90% Review Process. 
 If ALL review results were 'Released to Next Phase', the project is complete/ready for Cleared. 

Select the 'Move to Cleared' button. 
 If review results includes 'Resubmit This Phase', the Consultant should submit 90% corrections. 

Update the Discussion Board with comments to the Consultant on results. 
o Select the 'Corrections Required - Return to Applicant' button. 

 If the Reviewer needs to make Corrections to their Review, select the Group and choose the 
'Assign Internal Corrections' button. 

D. If the Reviewer needs to make Corrections to their Review, select the Group and choose the 'Assign 

Internal Corrections' button. 

E. Button Options 

1. Corrections Required – Return to Applicant returning to the consultant for last minute 

corrections 

2. Select the Move to Cleared button- the project is complete/ready for solicitation or 

permitting  

3. Assign Internal Corrections – if checkmarks are used in part D, this button displays 

4. Save For Later 
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PM Final Check 

 
A. Home 

B. Tasks (PF) 

C. Accept the PM Final Check 

PM Final Check Form 

  
A. The PM Final Check form displays – Project Manager perform the final check before clearing the 

Project 

B. Review Information tab 

C. Notice the Task Instructions - Please do your final check in the system before notifying others of a 

Cleared Project 

D. Select the Complete button 
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What Happens to the Project 

 
A. Home 

B. Projects button 

C. Select Recient Projects button – where the project will display for 30 days 

D. Select All Project button to view all projects that you are a member 

E. The Project used for the example displays 

 


